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[bookmark: _Toc350949446][bookmark: _Toc355864241]Application Form:
Vice Dean Academic Affairs / Deputy Registrar, Institute of Public Administration
· To apply for this role and for details on how to submit your application form, visit  www.forvismazars.com/ie/en/executiverecruitment and search Ref. IPA0526.
· Please note that CVs and cover letters are not accepted, will not be considered, and should not be submitted.
· To be considered for this post, candidates must submit a fully completed application form no later than 12noon (IST) on Monday, 6th July 2026.
· Please ensure your application is submitted in full and on time. Forvis Mazars cannot accept responsibility for applications that are incomplete, submitted incorrectly, or not received due to technical issues or delays. Candidates are strongly advised to submit their application well in advance of the closing deadline.
· Candidates must clearly demonstrate in their application form how their qualifications and experience meet each of the Essential and (where applicable) Desirable criteria.
	1. Personal Details

	Title
	

	Name
	

	Address
	

	Phone Number
	Mobile:
	Other:

	Email
	



	2. Employment History (Most Recent First)

	Candidates may add additional employment details by adding multiple tables as per below.



	Employer Name
	

	Employer Address
	

	Position
	

	Reporting to
	

	Start Date
	
	End Date 
	

	Brief Summary of Role


(Max. 200 words – please note only the first 200 words will be considered as part of the application)
	



	Employer Name
	

	Employer Address
	

	Position
	

	Start Date
	
	End Date 
	

	Brief Summary of Role


(Max. 200 words – please note only the first 200 words will be considered as part of the application)
	



	3. Educational Qualifications & Training (Most Recent First)

Please detail your relevant qualifications, including institution, qualification type, and year awarded.

	Qualification / Award
	Institution
	Year

	
	
	

	
	
	

	
	
	



	3.1 Doctoral Qualification (essential)

Please detail whether you hold a Doctoral Qualification at NFQ Level 10 or equivalent terminal qualification in a relevant field

	Qualification / Award
	Institution
	Year

	
	
	

	Supervisor
	Title of Thesis

	
	



	4. Membership Of Professional Bodies (If Applicable)

	Professional Body
	Level of Membership
	Year

	
	
	

	
	
	

	
	
	



	5. Personal Statement / Motivation

What attracts you to this role and to the Institute, and how does your professional background prepare you to contribute at a senior level to the development of public service capability in Ireland?

(Max 250 words – please note only the first 250 words will be considered as part of the application)

	


















For each essential criterion listed below, please provide a brief example demonstrating how you meet the requirement. Examples should be drawn from your professional experience be evidence based; clearly outlining the skills, knowledge and abilities you applied, as well as the outcome achieved. Please include measurable outcomes where possible. Please adhere to the word limit for each question, as only words within the stated limit will be considered.

	6.1 Essential Criteria – Evidence of Experience (min 7 years) working at a Senior level

	Please demonstrate your experience working at a senior level within higher education academic governance, quality assurance or related administrative structures. 

In your response, please include specific details and examples relating to

· The organisations/institutions in which you held these roles and the duration of your experience.
· The senior-level responsibilities you held within academic governance, quality assurance, or related functions.
· Your experience supporting or advising senior leadership, governing bodies, academic councils, committees, or boards.

(Max 600 words – please note only the first 600 words will be considered as part of the application)

	












	6.2 Essential Criteria – Evidence of engaging with awarding bodies, validation, accreditation and regulatory frameworks in a management capacity

	Please outline any experience you have of engaging with awarding bodies, validation and/or accreditation processes and regulatory frameworks. 

· Include detailed examples covering all relevant aspects of your involvement
· Outline the organisations or frameworks involved
· Detail your specific role and responsibilities and the processes you supported or led
· Include outcomes achieved and any challenges that were overcome

(Max 400 words – please note only the first 400 words will be considered as part of the application)

	










	6.3 Essential Criteria – Evidence of Governance

	Please describe your experience providing governance oversight across multiple academic programmes and/or organisational units within a regulated environment

· Include detailed examples covering all relevant aspects of your experience
· Including the scope of oversight, the types of programmes or units involved, your specific responsibilities, governance structures or processes you contributed to or led
· Outline key outcomes achieved, and any challenges or complexities you managed.

 (Max 400 words – please note only the first 400 words will be considered as part of the application)

	










	6.4 Essential Criteria – Evidence of Leading and Coordinating Assessment and Examination Processes

	Please describe your experience of leading and coordinating assessment and/or examination processes within a complex organisation or educational setting.
In your response, please provide detailed examples that demonstrate:
· The scope and scale of the assessment or examination processes you managed 
· Your specific role and responsibilities 
· How you planned, organised, and coordinated activities across teams or stakeholders 
· Any systems, policies, quality assurance measures, or governance processes you implemented or oversaw 
· How you ensured accuracy, compliance, fairness, confidentiality, and adherence to deadlines 
· Examples of challenges or issues you encountered and how you resolved them 
· The outcomes or improvements achieved as a result of your work

 (Max 400 words – please note only the first 400 words will be considered as part of the application)

	











	6.5 Essential Criteria – Evidence of experience with Learner Records, Registry Systems or Academic Data Management

	Please describe your experience working with learner records, registry systems, and/or academic data management, providing detailed examples from relevant roles.
In your response, please demonstrate:
· Your experience maintaining, managing, or overseeing learner or academic records 
· The systems, databases, or technologies you have used 
· Your understanding of data accuracy, confidentiality, compliance, and quality assurance requirements 
· How you managed data processes, reporting, or record-related activities 
· Any challenges encountered and how you addressed them 
· The outcomes or improvements achieved

(Max 400 words – please note only the first 400 words will be considered as part of the application)

	










	6.6 Essential Criteria – Evidence of experience Managing People and Coordinating Cross-Functional Teams

	Please describe your experience managing people and coordinating cross-functional teams, providing detailed examples from relevant roles
In your response, please demonstrate:
· Your experience leading, managing, and supporting staff or teams 
· The size and structure of the teams you managed or coordinated 
· How you worked across departments, functions, or stakeholder groups to achieve objectives 
· Your approach to communication, collaboration, performance management, and team development 

 (Max 400 words – please note only the first 400 words will be considered as part of the application)

	














	7. Evidence of Experience and Skills– Other Criteria

	Please outline any other information from your prior work experience that is relevant to this role and the criteria set out in the candidate booklet. 
(Max 400 words – please note only the first 400 words will be considered as part of the application)

	










	8. General Information

	The right to work within the European Union (EU) (Yes/No)

(Please refer to “Eligibility to compete’ in the Candidate Booklet)

If you hold a Right to Work Visa, please state what type of Visa you hold:
	|_|Yes  |_|No




	Reasonable Accommodation
Please indicate whether you would like to avail of reasonable accommodations by marking either Yes/No:  
Candidates who indicate that they would like to avail of reasonable accommodations will be contacted directly by a member of the IPA HR team, and may be asked to submit a medical report, the purpose of which is to provide information to act as a basis for determining reasonable accommodations where appropriate.
	|_|Yes  |_|No




	Irish Language
Candidates who indicate that they are proficient may if called to final interview be required to undergo a test in order to verify their ability to communicate effectively in Irish.  
· Are you proficient in the Irish language? 

· Are you willing to work through Irish?
 
· Would you like to avail of opportunities to improve your Irish language competence

Please list any previous Irish language courses/accreditation undertaken:
	





	
	|_|Yes  |_|No
|_|Yes  |_|No

	
	|_|Yes  |_|No



	9. Referees

A minimum of two referees are required and must be related to your previous employment. One referee must be your most recent employer. Referees must not be personal (e.g., family member or friend)

	Name
	Organisation and Position Held
	Relationship to you
	Contact Details

	
	
	
	Email:
Phone:

	
	
	
	Email:
Phone: 

	
	
	
	Email:
Phone:

	Do you require notification before your referees are contacted? (Yes/No):
	☐ Yes  ☐ No



	10.  Application Declaration

	I declare that the information provided in this application is, to the best of my knowledge, true, complete and accurate.
I understand that my personal data will be processed for the purposes of recruitment, selection and appointment for this role by the Institute of Public Administration (“IPA”) and its appointed recruitment partner, Forvis Mazars, in accordance with applicable data protection legislation and the relevant recruitment privacy notice(s).
I understand that if any information provided is found to be false, misleading, omitted or incomplete, or if I fail to disclose any matter that may be material to my suitability or ability to undertake the duties of the position, this may result in my application being rejected, any offer of employment being withdrawn, or (if appointed) termination of employment.
I also understand that IPA and/or Forvis Mazars may verify information provided in my application, including requesting supporting documentation and/or verifying qualifications with the awarding institutions.

	In submitting this application form I confirm that I have read and agree to the above declaration.

	Signature
	



	Print Name
	


	Date of Submission
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